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SUBJECT: IATF 16949 Auditor Registration and Renewal Process with CCAA
FE H CCAA |ATF 169495F 1% I T 1 i LA/ P LA e

The purpose of this CB Communiqué is to advise all IATF-recognized certification bodies
of the updated process to register and annually renew IATF 16949 auditors with CCAA
(as previously defined in CB Communiqué 2013-009). The registration / renewal process
will satisfy CNCA’s New Measure requirements to “put on record” (rather than approve)
auditors to conduct IATF 16949 audits. The registration and annual renewal process is
the same for all PRC domestic auditors and foreign auditors who will conduct IATF
16949 audits in the PRC.

AREEEASEIATRAEY B IATFIEE A EXHAENF9552013-009 2 &L M H
RCCAA IATF 16949 1% it BN/ F EE B HBINRATRAZ. A FsimiN FEBRIE
e P EEZRINEZ N EER AT R T MEIATE 169498 0 H AR HiX & R E
HREOR. AR S TAE P ESRAMEIATE 169495 2SI E NS MHZ .

The registration and annual renewal process for each calendar year is as follows:
BEEMTHISINEEBRIREOT:

A. Quarterly registration for new and/or transferred auditor sponsored by the
certification body.

WA HEFRE T/ e BB A% DRV ZREE SRR AR IA.

e Each quarter, the certification body / joint venture in China will send the CB
auditor list (Refer Attachment 1 — IATF 16949 Auditor Registration with CCAA)
and supporting documentation to the IATF Beijing office. Supporting
documentation is:

BFE, THREMINENIE TOAEV G E R EN U 5% 50 5 (S
CCAA IATF 169498 1% AT 52 LA R M R BB E FORASFNATFI L R R R A #8
x WY B TORM A

a) a copy of CNCA approval certificate for the certification body / joint venture,

CNCAXTIIEN A& B AEN UFETHEAEIE B E I
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b)

a completed CCAA IATF 16949 Auditor Registration Application Form (Refer
to Attachment 2) for each auditor with stamps of the CNCA approved
certification body / joint venture,

IEESEERMCCAA IATF 169495 1 TN FHIER(S I ) BRFZ ES
— {7 HEmCNCARL AR IEH A& TN A ENE

a copy of the auditor’s identification / passport,
HAZ G S Ok B AP IR Y = B

a copy of the IATF 16949 Auditor Qualification (certificate),
IATF 169498 1% 71 BTA&IE(IET5) B & FN44

a copy of the QMS Auditor Qualification (CCAA certificate for PRC domestic
auditors; a copy of the ISO Certificate or documented evidence from the
certification body for the qualification of foreign auditors to audit ISO 9001).

TR E HA L B S IE R E PN (P B E N % 51 75 A CCAABTS I S RE HH
#Z A A AHSRAYISO9001 BHAZIE S AEA AT H M EE1SO900 1 Hi AZ HY BT 1E R
)

¢ The certification body shall ensure all documents are received by the IATF Beijing
office by the following dates:

WAEH U R DRIAT FARBARR AR AE U R H TR 21 4 38 R 7 BB

Quarter 1: 28" February (IATF Beijing office to send all verified application
documents to CCAA by 15" March. CCAA will review and approve the
application by 1% April)

—ZE: —H 1+ )\H (ATFEEARERAAE = H + T H AR SIE ) HiE 7oRHR
ZZFICCAA. CCAARGIFE FEAEN H — H AAi keSS R)

Quarter 2: 31°' May (IATF Beijing office to send all verified application
documents to CCAA by 15" June. CCAA will review and approve the
application by 1% July)

ZZFE: AA=1—H (ATFEEARERALAESS H -+ T H A SIE ) BiE 7R
AZFICCAA. CCAARIFH JFAE-E H — H At HELR)

Quarter 3: 31°' August (IATF Beijing office to send all verified application
documents to CCAA by 15" September. CCAA will review and approve the
application by 1% October)

=ZFEF. NA=+—"H (ATFIL FERFRAATE L 1 H H B0k 56 IE ) B 3R
ZEICCAA. CCAAK VR I-7E1+ H — H AAfRftHESS )

Quarter 4: 1°' November combined with the annual renewal (IATF Beijing
office to send all verified application documents to CCAA by 20™ November.
CCAA will review and approve the application by 1% January)

NOTE: The quarterly registration of new or transferred auditors would only be to
the end of the current year. ¥: ZEEMI\IASEAE LS EAEE.

CB Communiqué 2017-005 Page 2 of 9 October 2017



IATF CB Communiqué 2017-005

B. Annual renewal registration.

F I FEEIA

a)

b)

d)

f)

9)

Each certification body will review and confirm their sponsored auditors in the
current CB auditor list (Refer Attachment 1 — IATF 16949 Auditor Registration with
CCAA) and any new and/or transferred auditors to be used as IATF 16949
auditors in China.

E YA A A VGEN AT I TAY AL 5108 52(5 WK E— IATF 169495 1%
NS ) R E % 51, AR A7 o E S AR AT B R/ B L HLTYIATE 16949

2378

The certification body shall send the updated IATF16949 Auditor Registration with
CCAA list to their relevant IATF Oversight Office.

PV IFGRLEF B HICCAA IATF 169495 1% M S B i RN VIATF I B VAN E

Oversight Offices will review the lists submitted by the certification bodies to
confirm the sponsorship / status by 15" October.

W B IP A ERHAE A H I H AT A R S0% B I HEEE BT BT AR S A T PR ARG .

Each IATF Oversight Office will send the IATF 16949 Auditor Registration with
CCAA list to the IATF Beijing Office by 30" October.

& E D AERET H="1HATRCCAA IATF 169495 1% Mt I\ K A A EIATF
ERARA.

Each certification body / joint venture in China will send the updated CB auditor
list and supporting documentation (as below) to the IATF Beijing office and ensure
the documents are received by the IATF Beijing office by 1% November.

TR B UL/ VTS AT I EHL R 57 8 LR RS0 (B0 TF)
R PR A ATFAL SRR A B (RIATFAE SR R+ F — EI RIS e
AT,

The IATF Beijing office will send all verified application documents to CCAA by
20" November.

IATFAL IR RIAFHE+— H - HATPR KRR B BTRHESCEICCAA.

CCAA will review and approve the application by 1% January.
CCAATHTHEIEIE— H—H A AL R

For the annual renewal registration, the following application documentation shall
be prepared:

o JE BRSPS AR HR A T B S

a) acompleted CCAA IATF 16949 Auditor Registration Application Form (Refer
to Attachment 2) for each auditor with stamps of the certification body / joint
venture in China,

EESEEACCAA IATF 16949551 R\ g E LI, BREH AIEE—
3, FFEBERERVIEYHIE BT A E.
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b) Auditor Annual CPD training log sheet (Refer to Attachment 3) verified by the
certification body for each auditor with stamps of the certification body / joint
venture in China. This is the only form that will be accepted,

INENUSRAE Y 1% A CPDEEE SR (LM =), B L IS —1), FFH
R EENE FMET i IS 5. MER R AR IR = T

=2

c) any changes to the previous registration, with attached copies of before and
after the changes, including but not limited to the following changes:

X AR BAS BB AE TS o, B 2 5 il fE A ek D1, iR B RRR T

- The Auditor’s identification / passport, e.g. last name changed,
Cet3nt=aanliaEalizag I} E2RUE

- The IATF 16949 Auditor Qualification, e.g. 4-ADP-... to 5-ADP-...,
IATF 169497 1% i ¥iH8 25 5, 314-ADP-... Z55(5-ADP-...

- The CCAA QMS auditor level upgraded or degraded, or transfer.
CCAA QMSHIfZ A A5, B

IATFE Beijing office contact information:

Attention: Sam Chen, chen@iaob.org; +86 13910751286 or
Lisa Wei, lwei@iaob.org; +86 113661201638

IATF Beijing Administrative Office

Room 906, Tower 1, Beijing Landmark Towers,

8 North Dongsanhuan Road, Chaoyang District, Beijing, P.R. China
100004

IATFAL IR R T|IABL S

R A chen@iaob.org; +86 13910751286
BIRLR lwei@iaob.org; +86 113661201638

IATFIL IR R A
P EJL R HEAME R A = I8 B bt R o )a K JE 1 EE906 2, 147100004

Tel: +86 10 65900692
Fax: +86 10 65900695
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Remember:
THAIC

1.

The Certification Body shall only use the auditor(s) who will conduct the
IATF 16949 audit(s) in mainland China since / after CCAA approval date.

INEN U A A TECCAAIRIIL AL H IS5 RERIRIZ B % SUAE T E KT MEEIATF 16949
%

CCAA will not accept applications for auditors who are 65 years old or
older.

CCAAT R R AL S 65 % Hil% DAY EHA.

The “Contracted Certification Body” shown in the Application Form shall be
the Certification Body (joint venture) office in China recognized by CNCA.
The seal stamps used shall be those of the Certification Body (joint venture)
office in China recognized by CNCA.

BRI H AT FIV B EAE R ERE N £ CNCAL A B (B 51 HLAE, FrEAAAED
FICNCAHE AR (B 7)) HLABIENE.

Please mark the “Others” in List of attachment material of the application
form for the auditor Annual CPD log sheet, and/or the changes for annual
renewal application.

B A FTHHIEBE FORE A sy B A SRR BAH 4% 7 CPDIE 1[N0 3R 4.

Please attach evidence (e.g. CCAA Financial Stamp on the auditor summary
list as payment received) of (total) payment for the CCAA application fee of
all sponsored auditors together with the CB auditor list to the IATF Beijing
Office which will significantly speed up the CCAA review process.

BRI BT AT CCAAR BT FHAVIEYE (B0: CCAAIN 5 UL TR G IEF% D5 R 3a
Wik EE), LMEMIRCCAARIETLTFE.

Please contact your relevant IATF Oversight Office if you have any questions.
aNA BE B S AENAIATF I B A 2.
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Attachment 1: “IATF 16949 Auditor Registration with CCAA”:

IATF 16949 Auditor Registration with CCAA
CCAA IATF 169498 % i i A5 5

List Domestic (People's Republic of China) and Foreign Auditors

aARFEEREEY G
TATEHLf 2 H
MName of Certification Body: Date:
AR SR R A WE Tk L
Contact person in Headquarter: email: Tel.:
W EHLEY [ I 2 TR A TR 4 - HLE:
Contact person in China: email: Tel.: New / Transfer / For Oversight Office use only
Annual Renewal
O\ FEARS () IATF FE A5 P15 5 TR R T IS (#E, 5) A5/ BE | B | ¥R 9% |aDP ship  |IATF Database sp ship
B |l 65 il _E S Auditor (Last IATF Auditor Number |Name of Certification Body Auditor (Last Name, First Name) - used | Country New | Tran | AR
No. |Name, First Name) - same as on the ID card \for English translation {Region)
1 1
2 1
3 1
4
5
6
7
g
9
10
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Attachment 2: “CCAA IATF 16949 Auditor Registration Application Form”:

CCAA IATF 169495 #% B BRI\ R F xR
CCAA IATF 16949 Auditor Registration Application Form

w2 Pt [
Name Nationality
B iEts HAEH A
Tdentification No. Date of Birth
HLig / FAL ,
Email
Tel./ Cell
IATFiE 35 N
H R
IATF Certificate
Expiry
No.
HE AL CNCAfiL#E 5
Contracted CNCA Approval
Certification Body No.

WA H ki HIS K 2
CB address Post Code
PERA FHL i
Contact Tel.

. &R
Email
Fax

NG

Personal Statement

AR NARAE F i 2R P S P 28 K BT HIE B M R ELSE, A B CCAAN A B B AR N FTSES (RN 2 CELEE TR A IRAIE BA %
B EATIZSE, RIS (TATF16949H 1% S BTN TT Z8) v & IUER S AE A AT MR .

I affirm that all the information above and attachments are true and agree the verification on the
above (including attachment materials) by CCAA for the purpose of application review, and commit to
conform to the requirements in {IATF16949 auditor registration program) and the code of conduct for]
certification personal.

N (BT - F H

Applicant (signature): YY MM DD
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B R L
Contracted Certification Body recommendation
BB FAE N AR IS P B A% 51, JF CoxF G R IS 1) P 5 S P IR BH 5%
BHOFSEEBT TS, #0JES. AP EHERZH1E AN AICCAAHIE TATF16949 # %
[AR5iY 20 IRNR
As contracted certification body, we verified that the applicant is our

contracted auditor, all the above and attachment material are true. We agree
to sponsor the applicant for CCAA [ATF16949 auditor registration.

MU T N (BT - (AF) i H
H
Certification Body Authorized signature: (Stamps)
YY MM DD
FIr BRHIE BA PR} B

List of attachment material

O 5N S0 ik B B
Copy of applicant identification
O 5 N TATF16949 5 1% 51 B M UE 5 2 B4
Copy of applicant’ s IATF16949 certificate
O HEAREEEARFEZARUEBEE. (BN RIE NRACCAAEIHERE
I, BEANEE AR A IATF AR B AR B BN

Copy of Applicant’ s QMS auditor certificate (for Chinese resident auditor
the CCAA registration certificate shall be submitted, others submit the QMS
certificate which recognized by IATF registration process);

O Hith:

Others:
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Attachment 3: “CCAA IATF 16949 Auditor CPD Log Sheet”:

CCAA IATF 16949F1}% A FE T A - HTA% 5 CPDI& 1 i 5238
IATF 16949 Auditor Renewal Registration with CCAA - Auditor CPD Log sheet

K R A (1, 45): IATF & 1% R 4 55
Auditor (Last Name, First Name): IATF Auditor Number:
INENLFEER(PE A RE):
Name of Certification Body(with Stamps of China office):
LI CPDIE & N /HE % H 3.
CPD verified by /Title: Date:
NG E A FHERA: H#:
Contact person in China: Date:
Z M7=
Training methods

| FRE EHUHLH BBUFERS | FEEZCE | W &[S HCPDEERT
£ |Training Course Training Agency Training |Unstructured | Structured Final Accepted CPD Hours
No. Hours

1

2

3

4

5

6

7

8

9
10

&3 / Total: 0 0
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